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Schedule for All Processes Link

e Auto fill feature
e Saves time

» Supply applicable processes with
scheduling and quarterly percentage
information

e Supply applicable processes with
hazardous air pollutant record that
you can choose to use or not use

Disclaimer

Information shown on screens for this tutorial was taken from test data developed for the air emission reporting program. Device,
process, and other information from existing facilities were used for illustrative purposes only. Existing facility data was used to show
typical usage of screens in the program. None of the information presented in the following screens should be viewed as accurate
information.
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Schedule for all Processes Link

The “Schedule for all Processes” is an auto fill feature that will save you time. This feature will allow you to auto fill hours per day,
days per week, and days per year information. You can also auto fill the quarterly schedule percentage for each process. Finally, you

can place a record for a hazardous air pollutant in each process possibly emitting a pollutant.
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You will find this auto fill feature in the device/process area in the program. Click on the update/process link on the left side
navigation area.
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The top part of the screen allows you to enter the same schedule information for all devices and processes requiring this information.
The bottom part of the screen allows you to pollutants for all processes in the facility. The auto fill feature does not allow you to pick
and choose from all of the processes at the facility in which you want the data entered. It will save you time because you will not need
to enter the same scheduling information for all processes. You will also not need to insert the same pollutant for each process.

Enter information in the Scheduling and quarterly schedule area. You may overwrite information that exists in that area. Make sure
the quarterly schedule information adds up to 100%. The %uarterly schedule information applies to a calendar quarter (1 quarter-
January through March; 2™ quarter-April through June; 3" quarter-July through September; 4™ quarter-October through December).
Clicking on the “Update Applicable Processes” button auto fills all of the information for the schedule and quarterly percentage.

The auto fill feature also is useful for hazardous air pollutant information. You can add as many hazardous air pollutants as you wish
to the list and the auto fill feature will place a zero record for these pollutants at each applicable process.

You can auto fill the day information, quarterly schedule information, and pollutant information. But you are not required to enter
information into all three areas. So you can choose to auto fill the day information and not auto fill the quarterly schedule and
pollutant information.
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Clicking on the ‘Apply Schedule to Device List” button will result in a success screen. Note that once you click the ‘Apply Schedule
to Device List’ button you cannot undo the auto fill feature. The program will also only allow you to auto fill this information once.
After the auto fill function is used all of the buttons are disabled.
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Clicking on the ‘Apply HAP to Device List’ button after a pollutant is inserted will result in a success screen. As with the *‘Apply
Schedule to Device List” button, once the button is used the data is auto filled and can not be undone. The program will not allow you
to use this auto fill feature more than once.
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The program allows you to auto fill information for schedules and HAPs only once so that data you enter for a specific process is not
over written later.
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You can see the results of the auto fill in the next screen. Note that the auto fill feature clicks on the red check mark in the Process
links area located in the navigation area. Even though the auto fill featured filled in this information, you can overwrite the

information for the specific process and save that information by clicking on the ‘Save’ button.
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If you auto fill a HAP emission, the information will be presented in the calculated emission screen for the process.
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If this pollutant is not applicable to the process, you can delete the record by clicking on the select radio button and choosing a
pollutant. Clicking on the select radio button activates the ‘Delete’ button. Clicking on the ‘Delete’ button removes the pollutant

record.
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